Title of Paper for Input to TRB (initial caps, boldface, on separate line, flush left)
Byline (initial caps, boldface, on separate line, flush left)

Author’s Name and Affiliations with complete mailing address (Plain text, flush left). Must include all authors’ names, addresses, phone and fax numbers (and e-mail addresses, if available).

Abstract. Plain text flush left, no longer than 250 words, self-contained, and must not require reference to the paper to be understood. The primary objectives and scope of the study or the reasons for writing the paper should be stated; the techniques or approaches should be described only to the extent necessary for comprehension; and the findings and conclusions should be presented concisely. The abstract should not contain unfamiliar terms that are not defined, reference citations, or display equations or lists.

FIRST-LEVEL HEAD (all caps, boldface, flush left, on separate line)

Body Text.  The first line of all paragraphs of body text should not be indented. Italicize any words that should be italicized. Single-space all text material, including references table titles, and figure captions. Leave 2.5-cm (1-inch) margins on all sides of all pages. Number all pages consecutively in the upper right corner, and insert the author’s name in the upper left corner of all pages.

Body Text 2.  The length of each paper, including the abstract, may not exceed a maximum of 7,500 words. When line drawings, photographs, or tables accompany the text, the maximum length of the paper should be reduced by 250 words for each item.

Second-Level Head (initial caps, boldface, flush left, on separate line)

Body Text. The first separated paragraph under the first three levels of subheads is not indented.  This first paragraph is called Body Text. 

Body Text Indent.  The first line of secondary paragraphs of the body are each indented one-half  (0.5) inch (12.7 mm).

Third-Level Head (initial caps, italic, flush left, on separate line)

Body Text.  Third-level headings are still italicized to show emphasis, and they still appear on a separate line.

Fourth-Level Head (same as second-level head, but uses run-in text).  Users must manually bold the heading (or unbold the run-in body text)

Fifth-Level Head (initial caps, italic, flush left, run in with text, with extra letterspace between heading and text.)  The fifth-level heading has been added.  It is the same as a Third-Level Head only it is run in with text.  Users must manually italicize the heading (or remove italics from run-in body text).

Acknowledgements  (all caps, boldface, flush left, on separate line)

Body Text.  Authors of papers that report results of research sponsored directly or indirectly by federal programs should indicate this sponsorship in an Acknowledgment section at the end of the text, above References.

REFERENCES (all caps, boldface, flush left, on separate line)

1. Plain text, flush left. The reference list should contain only those references cited in the text, numbered in the order in which they are first cited. Denote a reference at the appropriate place in the text by an underlined or italicized arabic numeral in parentheses, e.g., (2) or (2).  Do not repeat a reference in the list and do not use ibid., idem., op. cit., or loc. cit.  If a reference is cited more than one time in the text, repeat the number first assigned to the reference.

List Bullet (Bulleted Lists)

· This is a bulleted list and is used quite frequently in many types of papers.  The second line of the bulleted list aligns under the first line of the list.

· Hitting a hard return sometimes changes back to Body Text, so be careful to select bullet list for all listings (as appropriate). 

List Number (Numbered Lists)

1. The worst thing that can happen to a numbered list is to remove one item and have the remaining items keep the original numbers.

2. It is far better to have the default set so that when you remove an item from a numbered list, the remaining items adjust their numbers to account for the removed item.

